
Items to Collect  (to be passed on to preschool)

· Birth Certificate (certificate from the Office of Vital Statistics)
· Social Security card (copy for folder)

· Immunization records (must be up to date)

· Medical Information: School Medical Examination Form with current hearing screening from Physician or Health Department 

· Medical Information: A completed vision exam from Optometrist/Ophthalmologist

· Current Program Records (evaluations, IFSP, etc.)
· Medicaid numbers and card copy (if applicable)

Things to Do…
· Make a commitment to complete the steps in the transition process, taking each step outlined in the Step by Step Guide before making any decisions.

STEP #1- Transition Conference/Transition Plan
· Give permission to schedule a transition conference well before your child’s third birthday (between 9 months and 90 calendar days prior to the 3rd birthday). 
· Give permission (consent) to invite current providers of services, the local school district (lead agency to serve children with disabilities at the 3rd birthday) and representatives from other potential preschool programs to be part of the transition conference.

· Give permission to send needed information to the local school district concerning your child. Sign a release of information for early intervention records to be given to the school district. 

· Develop a transition plan at the transition conference which includes steps to services as part of your Individual Family Service Plan (or in a separate meeting).

· Complete the activities listed in the transition plan (i.e. visit preschool programs in your community, school district, Head Start, private programs).

STEP #2 – Referral and Evaluation
· Give permission to initiate the referral process to the local school district. (90-100 calendar days prior to the 3rd birthday).

· Ask the PSC if additional information acquired since the transition conference was attached to the referral. 

· Make sure your PSC is invited to the Initial Admissions and Release Committee (ARC) meeting to act upon the referral.
· At the Initial ARC, ask questions about current evaluations, share information about your child’s growth and development as well as concerns. If additional evaluations are necessary, give consent to evaluate. 
STEP #3 –  Eligibility Determination (2nd ARC)
· After evaluations have been completed, the school district ARC Chair Person will schedule a 2nd ARC. Ask questions about the additional evaluations and potential individual programming possibilities with the local school district. The ARC will determine if your child meets eligibly criteria for special education and related services based upon on the information presented.

· If your child is considered ineligible, explore community options or supports provided by the First Steps Service Coordinator.

STEP #4 - Individual Education Program (IEP) Development
· This step usually takes place at the 2nd ARC meeting. If eligible, you will participate in the development of the Individual Education Program (IEP). Discuss the most recent IFSP from First Steps with the team and share successful strategies you have used with your child.
STEP #5 – Placement in the Least Restrictive Environment (LRE) - Family Decision Making 
· This step also takes place at the 2nd ARC meeting. After the development of the IEP, consider placement of your child in special education and related services with the local school district. If your decision is yes, you will need to give “consent” or permission for placement. If you decide another program is best for your child, you will want to express your appreciation for the efforts of the district on behalf of your child and family.
STEP #6 – Program/IEP Implementation
· Implementation of the IEP will begin on your child’s 3rd birthday. Stay actively involved in the implementation of daily activities to support your child’s growth and development. The KY EC Standards Parent Guides list ongoing activities which you can use at home to help your child grow and learn and be ready for the next transition – Kindergarten.
STEP #7 – Review and Ongoing Family Involvement 
· You will be invited to attend a review meeting within one calendar year from the date the IEP is written and will receive regular information as to how your child is progressing. 
· You will also be asked to complete a “survey” to help the transition team review the success of the transition steps – this is very important for you to provide feedback about how the transition process worked for your child and family.
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